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Accessing Your Mailbox

1. If you are away from home call your home 
phone number and dial * after your greeting 
starts to play OR dial 519-237-7777 and 
follow the prompts. If you are at home dial 
*98 and follow the prompts.
If prompted enter your mailbox number, 
which is your phone number.

2. If prompted, enter your password followed 
by the # key. Your password will default 
to four zeros (0000) until you change it.

3. When at the main menu:
Press 1 to retrieve messages.
Press 3 to send messages.
Press 7 to hear the current date and time.
Press 9 for mailbox setup.

Setting Up Your Mailbox

There are 5 Options in the Mailbox
Setup Menu:

Press 1 for greeting options (disregard this 
if you choose to use the default greeting)
Press 2 to change your password
Press 3 to change notification options 
Press 4 to disable/enable auto login 
Press 6 to edit distribution lists
Press * to return to the main menu

To Change or Record Your Greeting:

1. Press 1 to access the greeting options.
2. Press 2 to record your greeting.
3. Press # when done recording.
4. Press 1 to listen to your greeting.

There are 3 Options in the Message
Retrieval Menu:

Press 1 to listen to new messages.
Press 2 to listen to saved messages.
Press * to return to the main menu.

When Listening to Your Messages:
Press 1 to play or re-play the message.
Press 2 to save the message and go to the next.
Press 3 to delete the message and go to the next.

To Undelete a Message:
While still listening to your messages,
do NOT hang up. Follow the voice prompts 
to listen to messages marked for deletion.

Press 4 to save the message as new.
Press 5 to reply to the message.
Press 6 to forward the message.
Press 7 to skip back three seconds.
Press 8 to pause or continue the message.
Press 9 to skip forward three seconds.
Press * to return to the main menu.

Accessing Your Sub Mailbox

1. If you are away from home call your home 
phone number and dial * after your greeting 
starts to play OR dial 519-237-7777 and 
follow the prompts. If you are at home dial 
*98 and follow the prompts.
If prompted enter your mailbox number, 
which is your phone number.

2. a.  If you are the group administrator and 
wish to record a group greeting, press * to 
access the group greeting menu. Follow the 
voice prompts to record your greeting. OR
b.  Enter your sub-mailbox number.

3. If requested, enter your password, followed 
by the # key.  Your password will 
default to four zeros (0000) until you 
change it.

4. When at the main menu:
Press 1 to retrieve messages.
Press 5 to hear which sub-mailboxes 
have new messages.
Press 9 for mailbox setup.

To Change Your Password:

1. At the main menu, press 2 to change your 
password.

2. Enter a new password, followed by the # 
key. The password may be up to 16 digits. 
You will be unable to access your mailbox 
without this password, so be sure to
choose one you will remember.

3. To verify, enter your password, followed 
by the # key.

To Create Multiple Greetings:

1. Follow steps 1-4 from above and then 
press 5 to select a new greeting.

2. Choose a new greeting number (2-9).
3. Press 2 to record your greeting.
4. Press # when finished recording.
5. Repeat steps 1 & 2, choosing a different 

greeting # each time.
6. Press 5 to select a new greeting. Then 

choose the greeting you wish to become 
active.

7. Press * to return to the main menu.

For assistance contact us at
519-236-4333

VM04 User Guide_INSIDE changes  11/6/06  8:05 AM  Page 2

Supercolor
Page is color controlled with Supercolor 1.0.61Copyright 2002 Heidelberger Druckmaschinen AGTo view actual document colors and color spaces, please download free Supercolor Viewer Plug-In from:http://www.heidelberg.comApplied Color Management Settings:Output Intent (Press Profile): OffsetEuro U360 K85 V25PO4.icmRGB Image Profile: ECI_RGB.iccRGB Graphic Profile: ECI_RGB.iccTurn R=G=B Graphic into Gray: noGray Image: Apply CMYK Profile: noGray Graphic: Apply CMYK Profile: noTreat Calibrated RGB as Device RGB: noTreat Calibrated Gray as Device Gray: noRemove embedded non-CMYK Profiles: noRemove embedded CMYK Profiles: noApplied Miscellaneous Settings:All Colors to knockout: yesPure black to overprint: noTurn Overprint CMYK White to Knockout: yesTurn Overprinting Device Gray to K: noEnable Overprint in Device CMYK: no

Supertrap
Page is trapped with Supertrap 3.0.61Copyright 2002 Heidelberger Druckmaschinen AGTo view traps, delete traps or to get detailed trapping information, please download free Supertrap Viewer Plug-In from:http://www.heidelberg.comSettings:Width: 0.035 mm  =  0.100 ptPrintorder: Cyan / Magenta / Yellow / Black / Step Limit: 25.0%Common Density Limit: 0.50Centerline Trap Limit: 85%Trap Color Scaling: 80.0%Image to Object Trapping: yesImage to Image Trapping: yesBlack Width Scaling: 130.0%Black Color Limit: 95.0%Overprint Black Text: 12.0ptOverprint Black Strokes: yesOverprint Black Graphics: no



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Gray Gamma 2.2)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize false
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts false
  /TransferFunctionInfo /Remove
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile (Color Management Off)
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 450
  /ColorImageDepth 8
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /FlateEncode
  /AutoFilterColorImages false
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 450
  /GrayImageDepth 8
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /FlateEncode
  /AutoFilterGrayImages false
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1800
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /ENU <>
  >>
>> setdistillerparams
<<
  /HWResolution [2540 2540]
  /PageSize [612.000 792.000]
>> setpagedevice




